DIRECTOR OF FACILITIES MANAGEMENT

MAJOR FUNCTION:
This is a highly responsible position at the Department Head level, reporting directly to the County Manager Operations Manager.  Incumbent is responsible for supervising the construction, custodial needs, repairs, and maintenance of both the exterior and interior of all County-owned facilities.  Duties require the exercise of independent judgment in planning work methods; scheduling work assignments; and hiring and evaluating department employees. Work is reviewed by the County Manager Operations Manager through meetings, inspections, and reports. 

ESSENTIAL FUNCTIONS:
Sets priorities for the department’s projects and delegates tasks and responsibilities as necessary. Ensures satisfactory completion of work with correctness, efficiency and cost effectiveness paramount.
Manages and coordinates the activities of subordinate supervisors and employees including determining work procedures and schedules; issuing instructions and assigning duties; reviewing work; recommending personnel actions; conducting performance reviews; and departmental training and orientation.  
Prepares division operating budget, monitors costs/expenditures for adherence to established financial goals and objectives.
Remains current on all new technologies and methods of facilities management.
Attends Department Head meetings and keeps staff abreast of all policies and procedures.

NON-ESSENTIAL FUNCTIONS:
Performs related work as required.

WORK ENVIRONMENT:  
Varies from office to outdoor environment. Indoor tasks may result in exposure to various chemicals, dust, and noxious fumes.  Outdoor tasks may result in exposure to insects, heights, confined areas, and extreme weather conditions. 
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TRAINING AND EXPERIENCE:
Minimum Experience:  High School diploma or GED, five (5) years progressively responsible experience in the field of facilities maintenance, to include broad general knowledge of basic HVAC, electrical, carpentry and custodial work, three (3) of which shall be in a supervisory/management capacity; or any equivalent combination of training and experience.

KNOWLEDGE, SKILLS, AND ABILITIES:
Knowledge of materials, methods and practices used in facilities maintenance.
Knowledge of County Personnel Policies and Procedures
Ability to train and supervise subordinates in a manner conducive to full performance
Ability to plan, assign and supervise work of a group of employees engaged in facilities maintenance
Ability to prepare and maintain accurate records, reports and logs
Ability to communicate with fellow employees and the general public effectively, both orally and in writing
Knowledge of basic HVAC, electrical, carpentry, and custodial work

ESSENTIAL PHYSICAL SKILLS/DEMANDS:
Ability to perform physical work related to the position.  
Acceptable eyesight (with or without correction)
Acceptable hearing (with or without correction)
Ability to communicate both orally and in writing
Light (up to 50 pounds) lifting and carrying
Walking, standing, bending, stooping, climbing
Sitting and manual dexterity

PROFESSIONAL LICENSES:
Possession of a valid Florida driver’s license required.
Columbia County residency required with six months of date of employment.




Pay Grade:  128
Exempt – Executive
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